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  RTM 


  Intake Form





ALL ABOUT YOU!


Please select which area you are interested in:


   RTM Coaching       RTM Mediation        RTM Counseling         RTM Workplace


Name: Click here to enter your name. 	Date Prepared:  Click arrow to select date.


Mailing Address:  Click here to enter text.


Cell Phone:  Click here to cell phone. Other Phone: Click here to enter other.


Email:	Click here to enter email.	Date of Birth:  Click here to enter D.O.B.


Occupation:  Click here to enter occupation.


Nature of Business/Position: Click here to enter your position.


Name of Significant Other/Spouse:  Click here to enter partner/spouse name.


Children’s Names/Ages:  Click here to enter kid’s names and ages.


Other Relevant/Interesting Facts About You:  Click here to enter text.


HOW THIS WORKS!


		1) Schedule your first session.


		2) Complete the “Take the First Step” Focus Form (see below).


3) Make payment at the conclusion of each session via check, cash or credit card.  Package rates   available.


4) Receipts for payment provided immediately.


5) Statements of Services provided are available upon request for submittal to insurance companies.





PAYMENT METHODS








Continued on next page…







































































PAYING BY CREDIT CARD


Choose Credit Card? Choose an item.  CC# Click here to enter #.


3- or 4-digit Code: Click here to enter text.   Exp. Date: Click here to enter text.


Printed Name on Card: Click here to enter text.


Billing Address & Zip Code: Click here to enter text.


Signature Authorizing Card (by inserting your name here, you are authorizing use of this card): Click here to enter text. 


PAYING BY CHECK


Make all checks payable to Debra Dupree.  A returned check charge of $25.00 will apply for any non-sufficient payments.  Payment is due at the conclusion of each session.


CANCELATION POLICY


24-hour notice of cancelation is required for any scheduled meeting; less than 24-hour notice may result in a minimum of 50% charge up to the full amount for the time allotted and not used.


�


If you haven’t already filled out the Take the First Step Focus Form, please complete the following: 


�


Take the First Step


FOCUS FORM





Please describe in two or three sentences the key essence of the challenge you are facing (work relationship, personal relationship, time management, etc.): Click here to enter text.


How long has this challenge existed for you? Click here to enter text.


Who else is involved in your situation?  What is their relationship to you? Click here to enter text.


What would you like to see happen in order to resolve this situation? Click here to enter text.


What efforts have you undertaken to date to try to resolve this challenge? Click here to enter text.


How much are you willing to invest in resolving this situation (time, activities, money, etc.): Click here to enter text.
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What timeframe do you have in mind for getting this challenge resolved? Click here to enter text.


What other information would you like me to know about this situation? Click here to enter text.


Additional questions to consider:


How would you know that the problem is solved?  Click here to enter text.


What evidence would exist to show that things had changed?  Click here to enter text.


What would you be doing differently if things were resolved?  Click here to enter text.


What would others notice as different for you? Click here to enter text.  


Up until now what have the communications patterns been like between the two of you?  Click here to enter text.


When was the last time you communicated well? What did that look like?  Click here to enter text.   


What do you think would help the communication between the two of you? Click here to enter text.





Please save the completed form on your computer, then email the saved form to:


�HYPERLINK "mailto:debradupree@relationshipsthatmatter.com"�debradupree@relationshipsthatmatter.com� prior to your first session.
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